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2021

1. O01IMe MOI0KEHUS

1.1. TlpaBmia oOMeHa JelOBRIMH TIIOJapKaMH M 3HAKaMH JeJIOBOro
rocrenpurMctBa B MAOY rumuasuu Ne 108 um. B.H. Tatumesa (manee -
Vupexxnenne) (nanee — Ilpauna) paspaboranbl B COOTBETCTBAU C MONOXKEHHAMHU
Koncturyuun Poccuiickoit ®enepanuu, PenepaabHOro 3akoHa OT 25.12.2008
Ne 273-®3 O npoTHBOASHCTBUM KOPPYILHIN» U IPUHATBIMU B COOTBETCTBUH C HUMU
WHBIMH 3aKOHOATebHBIMU U JIOKAJIbHBIMH aKTaMU.

1.2. TlpaBuna ONpEAENSIOT eAWHBIE i BCEX PaOOTHHKOB YupexaeHus
TpeGoBaHUs K JAPEHUIO ¥ NIPUHSTHIO JASIOBEIX TONIAPKOB.

1.3. VupexneHue NOJIEPKUBAET KOPIOPATHBHYIO KYyJBTYPY, B KOTOpOH
JeNIOBBIE INOJAPKHM, KOPIOPATHMBHOE TOCTENPUUMCTBO M IPEACTaBUTEIBECKHC
MEpOTIPUATUS PAacCMaTPHUBAIOTCA TOJNBKO KaK HMHCTPYMEHT U yCTaHOBIICHHA
U TOAJEpXaHUs MOEJNIOBBIX OTHOIIEHWA M KaK MpPOSBICHUC OOIIEeTIPHHATOM
BEXXJTMBOCTH B XOJI€ A€ATEILHOCTH Y UPEXKICHHUS.

1.4. YupexmeHne HCXOOUT H3 TOTO, YTO MAOJrOBPEMCHHBIC [EJIOBLIC
OTHOILICHHS OCHOBBIBAIOTCS HA JOBEPUM M B3aHMHOM yBaxkeHMH. OTHOIICHUS, IIPH
KOTOpBIX HApYLIAETCs 3aKOH M NPUHIMIbBI AeJIOBOH 3THUKH, BPEIAT PEIlyTallii
YupekJeHds W YECTHOMY HMEHM €ro pabOTHHKOB, M HE MOIYT o0ecne4uTh
YCTOIYMBOE JIOTOBPEMEHHOE PasBUTHE YUpexeHHs. Takoro poja OTHOIICHHS He
MOTYT GBITH TIPHEMJIEMBI B IPaKTHKe paboTsl Y UpeKACHHUSL.

1.5. JleiicTaue [TpaBuiI pacipoCTPaHseTCsA Ha BCeX pACOTHUKOB Y UPEXKICHH,
BHE 3aBHCHMOCTH OT YPOBHS 3aHUMaEeMOi JOJDKHOCTH.

1.6. Jlannsie [IpaBuna npecieayeT cae yomue Ien:

- obecriedeHue €IUHOOOpPA3HOrO IIOHMMaHHs pOJIM K MeCTa JEJIO0BBIX
MOJAapKOB, EJOBOTO TOCTENPHUHUMCTBA, IPEACTABHUTEIbCKHX MEpONpUSATHI B
IEJIOBOM MPaKTUKe YYpexKICHHS;

- OCyIIEeCTBJEHHE YNPABIECHYECKOH H XO34HCTBEHHOU [I€ATENIbHOCTH
YupexIeHHs] HCKIIOYUTENIHHO Ha OCHOBE HaJJIeXKAIUX HOPM M IIPABHIL [IEJIOBOTO
oBe/leHNs, 0a3UPYIOLIMXCS Ha NPHHIMIAX KauecTBa MPENOCTaBICHHA YCIyT,
3aIUTH KOHKYPEHLMH, HEAOMYIEeHNs KOH(GIUKTa HHTEPECOB;

- ompeleeHHe €UHBIX I BCEX PaGOTHHUKOB YUPEHACHHS TpeOOBaHUM
K JApeHHI0 W NpPHHATHIO JENOBBIX IMOAAPKOB, K OpraHMsallid H y9acTHIo
B [IPEACTABUTEIbCKUX MEPONPUATHAX;

- MHHUMH3UPOBaHUE PUCKOB, CBS3aHHBIX C BOSMOXHBIM 3710ynoTpebIeHuEM
B 06JaCTH ITOAAPKOB, MPEACTABUTENBCKUX MEPONPHUATHA. HaunGoitee cepbe3HBIMH
M3 TaKuX pHUCKOB SIBISIOTCA ONACHOCTh MOAKYyNa M B3ATOYHUIECTBO,
HECIIPaBe/UIMBOCT 110 OTHOIICHHIO K KOHTPareHTaM, NPOTEKIHOHU3M BHYTPU
YupexaeHus.

2. Tpe60BaHI/I$[, NpeabABIAEMBIC K JeJIOBbIM IMoJapKaM
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M 3HAKaM J€JI0OBOI0 roCTCIpuuMCTBa

2.1. PaGoTHHKM Y4YpexAECHUs MOTYT IOJy4aTh ACJIOBbIC IOJAPKH, 3HAKU
IeJI0BOTO TOCTEMPHUHUMCTBA TOJIBKO Ha OQUIHAIBHBIX MEPONPUATHAX, IIPH YCIOBUY,
4TO 3TO HE MPOTHBOPEYUT TPeOOBAaHUAM aHTHKOPPYNIIMOHHOIO 3aKOHOAATEIBCTBA
1 HactosiuM [IpaBuiam.

2.2. Tlomapku u YyCHOyrw, TpUHHMaeMble WIH MNPENOCTABIICMbIC
VupexIeHHeM, NepeatoTcsi ¥ NPHHAMAIOTCA TONbKO OT MMEHH YUPeXJICHUS B
11€JIOM, a He KaK IOIapoK WM Ilepeiada ero oT OTAEIbHOro pabOTHHKA.

2.3. JlenoBble NOOAPKH, KOTOPble pabOTHHKU OT UMEHH YUPEeXJEHUS MOTYT
nepeaBaTh OPYTMM JIMIAM WIA NPUHAMATh OT APYTHX JIMI B CBA3U CO cBOEH
TPYJOBOM [EATENBHOCTBIO, @ Takke NPeACTABHTEIBCKHE PACXOABl Ha [EN0BOE
rOCTENPUHUMCTBO JOJDKHBI COOTBETCTBOBATH CJIEAYIOIIUM KPUTEPUAM:

- GBITH NPSIMO CBA3AHBI C YCTABHBIMHU LIEJIAMHU AESATENBHOCTH YUPEKICHHS,
6o ¢ MaMATHBIMM JaTaMH, 100uiaesMy, OOIIeHalHOHANBHBIMU Ipa3JHHKaMH,
UHBIMH COOBITUSIMU;

- OBITh pasyMHO OOOCHOBAHHBEIMH, COpasMEpHBIMH M HE SBIATBCA
peaMeTaMU POCKOILIIH, i

- He IPeJICTABIATH COGOM CKPBITOE BO3HAIPAXICHNUE 3a YCIYTY, NeHCTBHE WM
Oe3neiicTBHE, OIYCTUTENBCTBO WM TIOKPOBUTEIBCTBO, IPEAOCTABICHAC IIPAB UIIA
NPUHATHE ONpENENeHHbIX pelleHdH, 100 MOMBITKYy OKa3aTh BIMAHHC Ha
TOJIyYaTeNs C HHOM He3aKOHHOH MIIM HEITHYHOH LIENIBIO;

- He CO3/1aBaTh JUIS ITOJy4aTeNs 0653aTeNbCTBa, CBA3aHHBIE C €T0 CIIYXKEeOHBIM
[10JI0YKEeH e MM MCIIOMHEHNEM CITyKeOHBIX (HOJDKHOCTHEIX) 00sA3aHHOCTEH;

- He cO31aBaTh PENyTAlMOHHOTO PUCKA IS JETOBOr0 MMHIIDKA Y UPeKICHH,
paGOTHHKOB M HMHBIX JIMI[ B CIly4ae PacKpbTHs HH(POpMAlMH O COBSPLICHHBIX
TMoJapKax U MOHECEHHBIX MPECTABUTENIECKUX PacXoax;

- He NPOTUBOPEYMTH HPHUHIUIAM H TpeOOBaHUAM AHTUKOPPYNLHOHHOIO
saKoHOzaTebcTBa Poccuiickoii ®eneparyy, [Tosoxenuio 06 aHTHKOPPYILHOHHOH
MoNMUTHKY B YupexaeHun, Konekcy 3THKH H CIIy»KeOHOTo OBEAEHHUS pabOTHHUKOB
YupexaeHus ¥ 0OIENPHUHATEIM HOPMaM MOpaJIi U HPABCTBEHHOCTH.

2.4. [lenoBele MOAAPKH, B TOM YHCIIE B BUC OKa3aHHUA yCIyT, 3HAKOB ocoboro
BHMMAHUS M y4YacTHs B Da3BIEKaTENbHBIX M AHAJIOTHYHBIX MEPONPHATHAX HE
JOJDKHBI CTABUTH PMHHMAIOLIYIO CTOPOHY B 3aBHUCHMO€ TIOJIOXCHUE, IPUBOAUTD
K BO3HHKHOBEHMIO KaKMX-JIHOO BCTPEUHBIX 00S3aTeIbCTB CO CTOPOHBI ITOMydaTes
WK OKa3bIBaTh BIMSIHUE HA OOBEKTHBHOCTB €0 JEIOBBIX CYXIEHHUI U PELIeHHH.

2.5. CTOUMOCTD M IIEPHOJMYHOCTD JapEHHS ¥ 10Ty ICHHU AETOBbIX IOAaPKOB
/WM YYaCTHs B IPEACTABHTENBCKUX MEPONPUATHAX OMHOTO U TOTO XK€ TPETHEro
JINIA JIOJKHB! OLPEeNATECS JENOBOH HEO6XOMMMOCTBIO 1 OBITh Pa3yMHBIMU.

2.6. B kxauecTBe MOAApPKOB PabOTHHUKH YUPEXKAEHUS MOJUKHBI CTPEMHTBLCA
HCIOJIB30BATh B MAaKCHUMAJBHO JOMYCTUMOM KOJHYEeCTBE ClydacB CyBEHUDDI,
TIpeIMETHI ¥ U3/1eJUsl, IMEIOIMe CUMBOIIMKY Y UPeXICHHS.

2.7. Tlogapxy ¥ YCIyrH He INOIDKHBI CTaBUTh IOJ COMHEHHE MMMIDK MM
JIEJIOBYIO PEITYTALMIO Y YpEXACHHS HIIM €r0 pabOTHHKOB.
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3. [paBa u 06s3aHHOCTH PAGOTHUKOB YUIPEKACHUS MPHU oOMeHe [eOBBIMH
I0/IaPKaMH ¥ 3HAKaMH [IEJI0BOTO TOCTENPUIMCTBA

3.1. PaGOTHHKH, TIPEACTABIIAS HHTEPECHI YupexaeHus uiu JEHCTBYS OT €T0
MMeHM, JIOJKHBI COGJIOfATh TPAHMIBI AOIYCTUMOIO IOBCACHUA npu oOMeHe
JeTOBBIMH TTOJapKaMH H POSBIEHAUN 1€N0BOr0 rOCTEHPHIMCTEA.

3.2. PaGoTHUKH quemnennﬁ BIIpaBe [JApUTh TPETHUM JIMIAM U TONy4aTh OT
HUX JIeJIOBBlE NOJApK{, OpraHM30BbIBaTh W Yy4acTBOBATH B NpeNCTaBUTENbCKUX
MEpPONPUATHSX, €CIIH 3TO 3aKOHHO, STHYHO U JIe/IaeTCs HUCKJIFOYUTEBHO B JAETOBBIX
eNsaX, OIpeaesieHHBIX HaCTOAIUMHU [IpaBuiiaMH.

3.3. Ilpu mo6GBIX COMHEHHSX B INPaBOMCPHOCTH HIH STUYHOCTH CBOUX
neiicTBUiA pabOTHHKM  YUPEXACHUS 06s3aHBl  [IOCTABUTh B H3BECTHOCTH
PYKOBOZHTENS YUPEeXKASHHS U TIPOKOHCYJIETHPOBATBCS € HUM, NPEXIC 4eM NapuTh
WM TIONydYaTh IOJAPKH, y4YacTBOBaTb B TEX MK WHBIX TPeACTaBHUTENbCKUX
MEpONPHUATHAX.

3.4. Tlpu modydYeHHWH [EJIOBOrO MNOJApKa WIH 3HAKOB JIEJIOBOI'O
rOCTENPUUMCTBA PabOOTHUKH Yypexaenuss 00s3aHbl NPUHMMATe MEphl IO
HeIOMYIIEHUIO BO3MOKHOCTH BOSHUKHOBCHHS KOH(IUKTa HHTEPECOB.

3.5. PaGorHuku VYupexAeHHWs He BIpaBe HCNOJIb30BATH cnyxebHoe
OJIOJKEHYE B IMYHBIX 1IENAX, BKIIOYas UCIOIb30BaHUE HMYIIECTBA Yupexnenus,
B TOM YHCJIE:

- IUIS IONTyYeHHs TTIOJapKOB, BO3HArPAXACHUA 1 HHBIX BBITOJI U1 ce0sl JIMYHO
¥ ApyruX Jdl B OOMEH Ha OKasaHHe VypexaeHueM KaKux-1u0o yCIyT,
oCyIeCTBIeHUs OO HEeoCyINeCTBICHHUA onpeneNeHHbIX EHCTBHM, Mepeaatu
uHGOpMaLIVH, COCTAB/IfIOMENR  CIyeOHyl0, KOMMEpYECKylo —HIH  MHYIO
OXpaHsIeMYH0 3aKOHOM TaiHy;

- JUIs TIONYHYEHHs TOJapPKOB, BO3HATPaXICHUA W WHBIX BBIFOJl IS JIMYHO U
IpYTHX JIMI B MpoOLecce BENCHUS e VupexaeHus, B TOM YUCIe, KaKk 10, TaK U
[10¢JIe IPOBEICHHUS IIEPErOBOPOB O 3aKMOICHAN rpak1aHCKO-TIPaBOBBIX IOTOBOPOB
Y MHBIX CHEJIOK.

36. PaGoTHHMKaM VYupeXIeHHs He PEKOMEHIyeTcs [pHHMMATh WM
riepeapuBaTh MOJAPKH 60 ycnyrd B MoOoM BHJE OT TPETHUX JIMI B Ka4eCTBe
61aroJJapHOCTH 33 COBEPLICHHYIO YCIyry Wil JIAHHEBIN COBET.

3.7. He nomyckaeTcs nepenaﬁarb Y IPHHAMATB IIOJAPKH OT VYupexaeHus, ero
pabGOTHUKOB U TpesicTaBUTENeH B BUAC NACHEXHBIX CPE/ICTE, KaK HaJIUYHBIX, TaK
1 6e3HATHYHBIX, HE3aBUCHUMO OT BAIIOTHI, @ TAKXKE B dopme aKLuii, ONIHOHOB WIIH
WHBIX JIMKBHIHBIX IIEHHBIX OyMar.

3.8. PaGoTuuku YuYpexneHHs NOJDKHBI OKasblBaTbCA OT IpeATOKEHHH,
[IOJy4YeHHs IMOJAPKOB, OILTAThl HUX- PacXoloB H T.I., KOrja MoJXoOHEIe NelCTBHSA
MOTYT MOBJIMATH WU CO3/1aTh BIEIATICHUE O BIIMSIHUM HA UCXOJI CACIKH, pe3yIbTaT
TIpOBE/IeHHs TOProB, Ha NPUHAMACMbIC YupexxaeHHeM peIleHH U T.J.

3.9. PaborTHuxy YupexXmeHHs He MpUEeMIIIOT KOppYIHH. Ilopapku HE
HOJKHBI OBITH HCIOIB30BAHBI UL [aun/TIoTy9€eHns] B3ATOK WM KOppYyIIUH B
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IOOBIX €€ MPOSIBJICHUSX.

3.10. Pa6oTHuK YupexaeHHs He BIpaBe Ipejularath TPETBUM JINIAM WIH
IPUHAMATh OT TaKOBBIX TOJIapKH, BBIILIATHI, KOMIEHCAUUH U T.I. CTOMMOCTbIO
cepime 3000 (Tpex Thicsd) pyOneil Wil He COBMECTHMBbIE C 3aKOHHOH MPaKTUKOU
JeJIOBBIX OTHOIIEHMH. Eciau paGoTHHKY YUpPeXAEHHs NpeIaraloTcs 1o 00HbIE
MOJApKUA WM JEHbIM, OH 00sd3aH HEeMEJJICHHO 00 3TOM PpPYKOBOAHUTEIIO
VYdpexneHus.

3.11. PaGotHHK YupexaeHHUsS KOTOPOMY IIPH BBINOJHEHHH NOJDKHOCTHBIX
00s13aHHOCTEH NpeATararoTcs MOAAapKyY WM MHOE BOSHArpaXaeHHe Kak B IIPAMOM,
TaK U B KOCBEHHOM BHJE, KOTOpEIE CHOCOOHBI NOBJIHMATH Ha MOArOTaBIHBacMble
W/WIM TpUHMMaeMsle UM pelleHMs MIM  OKa3aThb BIMAHME Ha  €T0
nencTBue/0e3nelicTBre, JOJDKEH:

- OTKa3aThCi OT HUMX M HEMeJUIEHHO yBEJOMHTH PYKOBOIMTENS Y UpexKASHHA
0 (haxTe MpeokKeH s NoapKa (BO3HATPAXKACHNUS);

- O BO3MOXHOCTM HCKIIOYHTH JaJbHEHIIHE KOHTaKThl C JIMIOM,
TIPEUIOKHUBIIKAM [OJAPOK HIIH BO3HAIPaXIEHHE, ECIIU TOJBKO 3TO HE CBA3AHO CO
ciy)ke6GHOM He0OXOAMMOCTBIO;

- cilydae, ecid TOJApOK WIM BO3HarpaxaeHWe He MPeACTaBIACTCA
BO3MOXKHBIM OTKJIOHHTH HJIM BO3BPaTHTh, TeEPENaTh ero ¢ COOTBETCTBYIONIEH
CllyXkeOHOH 3amKMCKOM JUIs NPHHATHS COOTBETCTBYIOUWMX MEp DPYKOBOJIUTEIO
YupexaeHus 1 NPOJI0JDKUTE pabOTy B YCTAHOBJIEHHOM B YupexaeH!H NOPSIKe Hall
BOIIPOCOM, C KOTOPBIM OBLI CBA3aH [OJaPOK UIIH BO3HATPAXICHHE.

3.12. B ciryuae BO3HHKHOBEHHsS KOHQIIMKTA MHTEPECOB WJIH BO3SMOXHOCTH
BO3HHKHOBEHHUS KOH(JIMKTa MHTEPECOB IIPH IMONYYEHHUH [EI0BOrO IOJAAapKa MM
3HAKOB JIeJI0BOTO TOCTENPUMMCTBA pabOTHHK YUpexIeHus 00s3aH B IIHCBMEHHOM
dbopMe yBenOMHUTb 00 3TOM OJHO M3 JODKHOCTHBIX JIMI, OTBETCTBEHHBIX 34
NIPOTHBOJAEHCTBAE KOPPYNUWH, B COOTBETCTBHH C NpoLEeypoll PacKpPBITHS
KOH(IMKTA MHTEPECOB, YTBepXkAeHHOH IlomoxeHHeM o KOHGIIMKTE HUHTEPECOB,
IPUHATHIM B YUpPEXKACHUH.

3.13. PaGoTHHKaM YupexaeHus 3apelacTCs:

- CAMOCTOATENHHO MPHHAMATE TPEUIOKEHHs OT OpPraHu3alyil Wik TPETBHX
QML O BpyYeHHH [ENOBBIX IIOJApKoB W 00 OKasaHWM 3HAKOB [CNOBOTO
rOCTENPUHNMCTBA;

- npuHUMarh 0e€3 COrjacoBaHus € JUPEKTOPOM VupexneHus [AeI0BbIe
MOJIApKA ¥ 3HAKH JENOBOr0 [OCTEHPUMMCTBA B XONE MPOBCACHHA JEeOBBIX
[eperoBOpOB, MU 3aKIIOYEHHH [OrOBOPOB, & TAKXke B HHBIX ClyHdadX, Korja
110100HBIE JEWCTBHS MOTYT IIOBIIMATH WK CO3JaTh BIEUATICHUC 00 UX BIUSHUY Ha
IIPHHAMAEMBIE PEIIEHHS;

- IPMHEMATH JAENOBbIe MOJAPKU U 3HAaKH J€I0BOr0 rocTeNpUUMCTBA B XOAC
IPOBEEHKS TOPTOB U BO BpeMs IIPAMBIX TI€PETOBOPOB MPH 3aKIOYCHIH JIOTOBOPOB
(KOHTPAKTOB);

- IPOCHTH, TPEGOBATH, BEIHYIATH OpraHNU3alluH UM TPETHHX JIHIL AAPUTH UM
60 UX POACTBEHHHMKAM [eJOBbIE IOJAPKU W/HJIH OKa3bIBATh B MX IMOJIB3Y SHAKH
IEJIOBOTO TOCTENPHUMCTBA,



- IpUHMMATh MONAPKH B BUAC HATMHYHBIX, Ge3HATUYHBIX JCHEXHBIX CPCACTB,
LIEHHBIX OyMar, AparoleHHbIX METAJLIOB.

3.14. VYupexjaeHHe MOXeT INpPUHATH pemenye 00 y4acTHH B
6aroTBOPHTENILHBIX MEPONPUATHAX, HATIPABJIEHHBIX HA CO3/IAHME U YIPOUCHHC
yMmumka Yapexnenws. [lpp sToM IUIaH U GlopKeT ydyacTusi B JAaHHBIX
MepOMpPUATHAX yTBEPKAACTCSA PYKOBOAHTENEM Y UPEIKACHUA.

3.15. B caydae OCYIIECTBICHHA CIOHCOPCKHX, OaroTBOPUTEIBHBIX
nporpamMM Y UpeXICHUES JOJDKHO ~TpefBapUTENBbHO  YIOCTOBEPUTBC, 4TO
npenocTapusieMas Y UpeKCHUEM moMomp He Oyaer HCMOJB30BaHa B
KOPPYILAOHHBIX LEJAX WX HHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3auUMOEHCTBUM C JHIaMH, 3aHAUMAKOLINMH  JOJDKHOCTH
MYHUIUTATBHOH CITyXOBL, clenyeT PYKOBOZACTBOBATHCS HOpMaMH,
peryNupyIOIKMMH  STHYECKHE HOPMBI ¥ TpaBuia CIyXeOHOro MOBEICHNA
MYHHIUTIAIBHBIX CIIYKalluX.

3.17. HeucnojnHeHne HaACTOAUX [IpaBrsi MOXET CTaTh OCHOBAHHCM
A1 TpUMEHEHUs K paboOTHUKY Mep MUCLUIUTMHAPHOTO, aIMHUHHCTPAaTUBHOIO,
YTOJIOBHOTO M FPAX/IaHCKO-TIPABOBOTO XapakTepa B COOTBETCTBUH C IIEWCTBYIOINAM
3aKOHO/ATeNIbCTBOM.

4. O6nacTh NPUMEHEHUS

4.1. Hacrosmme [Ipapuia rozjexaT NPUMEHCHUIO BHE 3aBUCHMOCTH OT TOTO,
KaKyuM 06Pa30M [epeIatoTCs [eI0BbIC MO/IAPKH H 3HAKH JeJIOBOrO FOCTeNPUUMCTBA.
HAMPAMYIO WK Yepe3 NOCPEAHUKOB.

4. Hacrosiue [Ipauna sBISIOTCS 00s3aTeNBHBIMH 1A BceX pabOOTHHKOB
YupexieHust B IEPHOLL paboTsl B Y IPEXACHUH.



