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1. O0mue mMoJI0KeHUA

1.1. Hacrosmmii pernamMeHT pa3paboTaH B COOTBETCTBUU C DenepaabHbIM
3akoHOM OT 29.12.2012 No 273-®d3 «O06 o6pazoBanuu B Poccuiickoit ®deneparuny,
yCTaBOM MYHUIIMIAIBHOTO aBTOHOMHOTO OO0IIe00pa30BaTeIbHOTO  YUPEXKICHUS
rumHazust Ne108 um. B.H. Tatumesa (MAOY rumuasus Nel08).

1.2. PernamMeHT ycTaHaBJIMBAET MOPSIOK OpPTraHU3AIUU ACATEIHHOCTU OOIIETOo
coOpanuss paborHnkoB MAOQOY rtumuazus Ne 108 (mamee — oOpa3oBaTenbHAs
OpraHu3alusl).

1.3. OOmee coOpanne pPaOOTHUKOB SIBISETCS TOCTOSHHO JIEWCTBYIOIIUM
KOJUIETHAJIbHBIM OPraHoM YIIpaBJeHUsi oOpa3oBaTeNbHON opraHu3anuu. B cocras
oOmiero coOpaHus pabOTHUKOB BXOJIT pPaOOTHUKH, [UIsI KOTOPBIX padora
B 00pa30BaTeNIbHOIN OpraHu3alliy SBISETCS OCHOBHOM.

2. Opranmn3anus padoTbl 0011ero coOpaHusi pa0OTHHKOB

2.1. IlepBoe 3acemanue o0IIEro coOpaHUs PaOOTHUKOB TIOCIIE €TI0 CO3aHUs,
a Takke INEepBOE 3acelJaHHe HOBOIO cocTaBa oOOWIEro coOpaHusi paOOTHUKOB
CO3BIBAETCSA PYKOBOAMTEIEM OOpa30BATEIbHONW OpraHU3alUu HeE Mo3jaHee 7 (CemMu)
pabouux JHEN mociie co3ianus o0ero coopanus pabOTHUKOB UM U30paHusi HOBOTO
coctaBa oOLIEro coOpaHus paOOTHHKOB, KOTOPBIM BEHET 3aceJaHue 10 U30paHHs
npeacenatTens oomero coopanusi pabOTHUKOB.

2.2.  PykoBojmctBO  0o0mmM  coOpaHueM  paOOTHUKOB  OCYILECTBIISET
npejacenarens.  BeleHue  MPOTOKOJOB — oOmiero  coOpanust ~ pabOOTHUKOB
ocymiecTBisieTcs cekperapeM. lIpeacenmatens W cekpeTapb 00Imero coopaHus
pabOTHUKOB BBIMOJHAIOT CBOM OOS3aHHOCTHM Ha OOIIECTBEHHBIX Hadajmax — 0Oe3
OTLIATHI.

IIpencenarens:

® OpraHu3yeT ACSATEIBHOCTh 00IIero cCoOpaHus;

e uHPOPMHUPYET UYJICHOB OOIIETO COOpaHMS O MPEJICTOSAIIECM 3aceIaHuH B
nopsiake, npeaycMorpeHHoM yctaBoM MAOY rumuazus Ne 108 u
HACTOSAIIUM PETrJIaMEHTOM,;

® OpraHm3yeT MOJTOTOBKY U MPOBEICHUE 3aCEeIaHNUs;

e OIpesenseT NOBECTKY 3acedaHMs;

® KOHTPOJIUPYET BBHIMOJIHEHHUE PEILICHUH.

2.3. 3acenanus oO1ero coopanusi pabOTHUKOB MPOBOJASITCS C MEPUOJIUYHOCTHIO,
yctaHoBieHHON yctaBoM MAOY rumuaszus Ne 108.

2.4. 3acenanus oOmero coOpaHusi pabOTHHUKOB MOTYT MPOXOJIUTh B (popme
KOH(EpEHII-CBS3H.

2.5. Ha3aceganusi obuiero cobpanusi paOOTHUKOB MOTYT OBITh IMPUTJIAIIEHBI
MpeICTaBUTENN yupeauTens, OOIIECTBEHHBIX OpraHu3alui, OpraHoB
MYHMIIMIIAJIBHOTO Y TOCY/apCTBEHHOTO ympaBieHUss u apyrue muna. Jlunma,
MpUIJIalleHHbIe Ha 3aceaHue, TOJIb3YIOTCS MPAaBOM COBELIATENILHOTO I0JIoca, MOTYT



BHOCUTbh TMPEIJIOKEHUS U 3aiBJICHUS, Y4YacTBOBAaTb B OOCYXJEHHHM BOIPOCOB,
HaXOJSIINXCS B UX KOMIETEHIIHH.

2.6. Pemenus, npuHATble oOUMM coOpaHHeM pPAOOTHUKOB B COOTBETCTBUU
C 3aKOHOJIaTEJIbCTBOM M B IIPE/IeNIaX CBOMX IOJHOMOYMM, 00s3aTeiabHBI JJIsI BCEX
pabOTHUKOB 00Pa30BaATEIBLHON OpraHU3aIH.

2.7. Pewenus o6mero codpanus paOOTHUKOB MOTYT COJAEpKAaTh NOPYUYEHUS,
o0s13aTeNbHbIE U1 UCIIOJIHEHUS! BCEMHU paOOTHUKaMU 00pa30BaTeIbHON OpraHU3aluu
Y PEKOMEHJAINK Y9aCTHUKaM 00pa30BaTEIbHOTO MpoIecca.

2.8. Pemenust obmiero coOpaHusi paOOTHUKOB JOBOMSITCSL JI0 CBEACHUS BCEX
3aMHTEPECOBAHHBIX JIUI[ HE mo3aHee 7 (ceMu) paboumx AHEH mocie MpOLIEANIEro
3aceqaHusl.

2.9. Ilpeacenarens OTYMTHIBAECTCA O ACSATENBHOCTH OOLIEr0  COOpaHUs
pabOTHUKOB Ha 3aceaHuM OOIIero coOpaHus PaOOTHUKOB HE PEXE OJIHOTO pa3a
B TOJ.

3. IlopsaaoK co3bIBa 0YepeHOro 001Iero coOpaHus padOTHUKOB

3.1. Pemenune o npoBelEeHWU OUYEPEAHOro 00IIero codpaHus pabOTHUKOB
IpPUHUMAETCS TpeiceaTeneM o0mero coopanusi pabOTHUKOB, KOTOPBIH ONpeeIIsieT:

® [IpoIIeIypy IPOBEICHNUS;

® TIOBECTKY 3aCE/IaHuUs,;

® JaTy, BpEMs U MECTO MPOBEICHUS;

® [IepEUYCHb MATEPUATIOB JJIA MPEIBAPUTEIHHOTO O3HAKOMJICHHS UYJIEHAMU
o011iero coOpanusi paOOTHUKOB, a TAKXKE MOPSAIOK TAKOTO 0O3HAKOMIICHUS;

® TIOPSIIOK TOJOCOBAaHMS IO BOMPOCAM ITOBECTKH: OTKPBITOE, TAHHOE WIIH
3209HOE;

® UHBIC BOIPOCH], HEOOXOIUMBIC TSI MOATOTOBKHA TPOBEICHUS OOIIEro
coOpaHusi pabOTHUKOB.

[Ipencenarens o01ero coOpaHus pabOTHUKOB COTJIACOBBIBAET
C PYKOBOJUTEJIEM 00pa30BaTeIbHON OpraHU3alliy JaTy, BpeMsl U MECTO TIPOBEICHUS
0YepEeTHOTO 3aceaHus O0IIero coopaHuss paOOTHUKOB.

3.2. Ilpeacenartens, cekperapb 0OIIEro coOpaHusi pPaOOTHUKOB WM JIUIIA,
MX 3aMEHSIONINE, YBEAOMIISIOT WIEHOB oO0Iero coOpaHusi pabOTHUKOB O JIaTe,
BPEMEHHM, MECTE€ NPOBEJCHUS M IOBECTKE 3aceIaHus He Mo3aHee 4eM 3a / (CeMb)
pabouux JTHEW 0 aThl €T0 MPOBEICHU.

3.3. PemieHue o IpOBEJAECHUU OYEPEIHOr0 OO0IIero coopaHusi pabOTHUKOB
BpydJaeTcsi WieHam oOI1iero coOpaHus paOOTHUKOB JIMYHO WM HampaBiseTcs
MOCPEJCTBOM DJIEKTPOHHOW WJIM WHOW CBSI3M, OOECIEUYUBAIONIEH ayTEHTUYHOCTH
nepeaaBaeMbIX U MPUHUMAEMBIX COOOIIEHUHN U UX TOKYMEHTAIBHOE MOATBEPKICHNUE.

3.4. JlomosHUTENbHBIE TPEIJIOKEHUS B MOBECTKY 3acelaHus OdYepeHOTO
oOmero cobpanusi pabOTHUKOB MOTYT OBITh BHECEHBI Wi€HAMHU OOIIEero coOpaHus
pabOTHUKOB B CPOK HE Mo3aHee ueM 3a 3 (Tpu) pabodyumx JHS [0 aThl €ro
MIPOBEICHMUS.



4. Ilopaaok co3bIBa BHEOYEPEAHOI0 001ero coopanusi pabOTHUKOB

4.1. Co3bIB BHEOUEPEAHOrO0 OOIIEro coOpaHusi PabOTHUKOB OCYILIECTBIISECTCS
B CIIy4asiX, MpeaycMoTpeHHbIX ycTaBoM MAQOY rumuazust Ne 108,

4.2. TlpennoxkeHre O CO3bIBE BHEOYEPETHOTO OOIIEro cobpaHus pabOTHUKOB
JIOJIKHO COJIEPIKATh:

® ApPryMEHTHpPOBaHHOE  OOOCHOBaHHE  HEOOXOJMMOCTH  MPOBEICHUS
BHEOYEPETHOTO 0011ero coopanus pabOTHUKOB;

® IIPOCKT MOBECTKHU 3aCE/IaHNUS,

® [IpeAnojaraeéMylo J1IaTy BHEOUEPEIHOTo 00IIero coopaHusi pabOTHUKOB;

® [IepeUYCHb WHUIIMATOPOB MPOBEACHUS BHEOUEPEAHOro 00IIero cobpanus
PaOOTHUKOB.

4.3. IlpenyoxeHue o CO3bIBE BHEOUYEPEAHOTO OOIIEro coOpaHusl MepenaeTcs
HEITOCPEICTBEHHOTO B KAHIICISIPUIO 00pa30BaTeIbHON opraHm3anuu He no3aaee 10
(mecsitn) pabouMx JHEW [0 JaThl MPEAINOIaracMoro BHEOYEPEIHOro OOIero
coOpanusi pPabOOTHHMKOB, B ClIydyae €CIM MHHUIMATOPOM BHEOYEPEAHOTOo OOIIEero
coOpanusi pabOTHUKOB SIBJISIETCSL HE MpeJiceaTellb 001Iero coopanusi pabOTHUKOB.

4.4. Ilpencenmarenb, cekpeTapb oOIIero coOpaHus paOOTHUKOB WM JIMIIA,
UX 3aMEHAIONINE,  YBEJAOMIISIIOT  WIEHOB  oOmiero  coOpaHus  paOOTHUKOB
0 BHEOUYEPEIHOM 00111eM COOpaHuK paOOTHUKOB MyTEeM BPYUYCHUS WM HAIpPaBIICHUS
MOCPEJICTBOM  DBJICKTPOHHOM WM HWHOM CBA3U TMPEMJIOKECHHUS HHUIIMATOPOB
BHEOYEPETHOTO OOIIEro coOpaHus, a TAKKE YBEJIOMIICHUS O JlaTe, BPEMEHH, MECTe U
MOBECTKE 3acelaHusi He Mo3aHee 4YeMm 3a 3 (Tpu) pabouyux JHS JI0 AaThl €O
MIPOBE/ICHMS.

[Ipencenarens o011ero coOpaHus PabOTHUKOB COTJIACOBBIBAET
C PYKOBOJHUTEIEM 00pa30BaTeIbHON OpraHW3alliy JaTy, BpeMsl U MECTO TIPOBEICHHUS
BHEOUEPEHOTO 00111eT0 cOOpaHusi pabOTHUKOB.

4.5. JIONOJIHUTENIbHBIE MPEIIOKEHHS B ITOBECTKY 3aCEIaHMsI BHEOYEPETHOTO
o01iero codopanusi paOOTHUKOB MOTYT OBITh BHECEHBI WICHAMHU OOIIEro coOpaHus
paOOTHUKOB B CPOK HE Mo3AHee dYeM 3a 3 (Tpu) pabodymx THS 10 JaThl €ro
IPOBEICHUS.

5. JlokymeHTAUs 001Ier0 cOOpaHus

5.1. 3acemanus ob6miero coOpanus pabOTHUKOB OGOPMIISIOTCS MPOTOKOJIAMHU.
[Ipotokon 3acemanust o6miero coOpaHuss pPaOOTHUKOB COCTABJISIETCS HE MO3HEES
5 (mATv) pabouMx JHEH TMOcie €ero 3aBeplieHHs] B JIBYX OIK3eMIUIApax,
MIOJIMTUCBIBAEMBIX €T0 TIpe/iceaTeNieM U CEKpeTapeM.

5.2. TIpoTokosl cOCTaBISE€TCS B COOTBETCTBUM C OOIIMMU TpeOOBAHUSIMHU
JeIIOTIPON3BO/ICTBA, YCTaHOBJICHHBIMU B 00pa3oBaTeIbHOM OpraHH3aIlvH,
C YKa3aHHEM CIIeAYIOIUX CBEICHUI:

® KOJMYECTBO PAOOTHHUKOB, TPUHSBIIMX Yy4YacTHUE B 3aCEAaHUU, OTMETKA
0 COOJIIOJIEHNH KBOPYMa;



® KOJUYECTBO TOJOCOB «3a», «IPOTUB» H «BO3JAEPKAICI» IO KAXKIOMY
BOIPOCY NOBECTKH 3aCEIAHNUS;
e pelieHue oduiero coopanus pabOTHUKOB 10 KaX/10My BOIPOCY MOBECTKU
3acelaHusl.

Hywmepanusi mpotokonoB o6miero coOpaHus paOOTHHKOB BEAETCS OT Hayaia
y4eOHOro roja.

5.3. Becnywae oOHapyxkeHus OMMOOK, HETOYHOCTEH, HEIOCTOBEPHOTO
U3NI0KeHUs1 (aKTOB B MPOTOKOJIE 3aceqaHus 00Iero coopanus pabOTHUKOB YJICHBI
o0miero codpanusi pabOTHUKOB BIpaBe TPeOOBAaTh OT MPECEAATENs] €T0 U3MEHEHHUS.
B cBoro ouepenp mpencenarenb 00s3aH MPHUHATb MEPBI [0 BHECEHUIO B IMPOTOKOJ
COOTBETCTBYIOIIMX M3MEHEHUH M YTOUHEHUH, a TaKKe CJeslaTb COOTBETCTBYIOIIEE
COOOILIEHUE Ha CIENYIOIIEM 3aceJaHuM oO0Iero codpaHus paOOTHHUKOB, BHeECSH
JAHHBI BOIIPOC B €T0 IOBECTKY JIHSL.

5.4. OpuruHanabl TPOTOKOJOB XpaHATCS B KaHUEISpUU 00pa30BaTENIbHOM
OpraHU3aLMH.

5.5. K npoTokony mpHKIaabIBalOTCS BCsl MH(MOpPMAIUs U MaTepUalbl, a TAKXKE
MHBIE IOKYMEHTbI, KaCaloluecs PEIICHHS.



